
 

 
JOB DESCRIPTION 

 
JOB TITLE :  Assistant, Treasury and Public Collection 
REPORT TO:  Unit Head, Treasury and Collection 

 
OVERALL PURPOSE: 

Under the direct supervision of the Unit Head, Treasury & Collection, the Assistant, Treasury & 
Collection supports the daily treasury operations and public collection activities of the Bank. The 
incumbent assists in liquidity management, foreign exchange operations, regulatory reporting, 
reconciliation processes, and public collection settlements while ensuring accuracy, 
compliance, and timely execution of transactions. 
 
RESPONSIBILITIES:   

♦ Assist in monitoring and managing the Bank's liquidity position, ensuring sufficient 
balances in NOSTRO accounts to support operational requirements. 

♦ Support foreign exchange (FX) operations, including processing FX transactions, 
maintaining FX rates in the banking system, and monitoring currency positions. 

♦ Prepare daily, weekly, and monthly cash flow reports and assist in liquidity planning and 
forecasting. 

♦ Assist in the preparation of treasury and regulatory reports, including ALCO Reports, LCR 
Reports, NBC FX Reports, and bank reconciliation reports. 

♦ Review daily and monthly collection reports from public collection partners and support the 
timely transfer of funds to respective institutions. 

♦ Process treasury operational transactions in the Core Banking System in accordance with 
approved procedures and controls. 

♦ Monitor borrowing and placement schedules and assist in the timely settlement of principal 
and interest payments. 

♦ Reconcile treasury-related accounts and investigate discrepancies when identified. 
♦ Maintain accurate treasury records, reports, and supporting documentation. 
♦ Ensure compliance with internal policies, operational procedures, and regulatory 

requirements. 
♦ Collaborate with internal departments and external partners to support treasury and 

collection activities. 
♦ Perform other duties as assigned by manager. 

 

 

 



 

REQUIREMENTS: 

♦ Bachelor's degree in Finance, Banking, Accounting, Economics, or a related field. 
♦ At least 1-2 years of experience in Treasury, Finance, Operations, or Banking. Fresh 

graduates with strong academic credentials may also be considered. 
♦ Basic knowledge of treasury operations, liquidity management, and foreign exchange 

transactions. 
♦ Proficient in Microsoft Office applications, particularly Excel. 
♦ Good command of written and spoken English and Khmer. 
♦ Strong analytical, numerical, and problem-solving skills. 
♦ High attention to detail and accuracy. 
♦ Good organizational and time management skills. 
♦ Ability to work effectively both independently and as part of a team. 
♦ Strong sense of responsibility, integrity, and commitment to work. 
 
HOW TO APPLY: 
Phone Number: +855 76 888 4343 
Email: career@vattanacbank.com 
Website: https://careers.vattanacbank.com 
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