
 

Job Description 
 
Position  : Assistant, Internal Audit 
Report to :  Unit Head, Internal Audit 

 
Summary of Position: 

An Assistant, Internal Audit is responsible for assisting and supporting to execution audit 
program under the guidance of senior auditors by performing audit testing to obtain 
sufficient and relevant evidence to support recommendations on internal control 
implementation and design, and to make sure that each activity is completed in accordance 
with the internal audit program. 
 
Main Responsibilities: 

 Assist in gathering and analysing data/information from different sources for 
preliminary audit analyses under the guidance of senior auditors to identify the 
potential risks in branch and head office audit missions  

 Perform audit testing based on selecting the right transactions, clients, and other 
risk sampling factors by process-related branch and head office’s audit missions 
with the support of a senior auditor, to evaluate the quality of internal control 
design and implementation at the branch and department level  

 Collect sufficient and relevant audit evidence on specific processes to rate internal 
control in those areas  

 Prepare a working paper with the findings (issues/results) relating to assigned 
tasks, root causes, implications, and recommendations, and submit them to the 
senior auditor to ensure the completeness of audit documentation 

 Perform follow-up, during the audit mission, of previous audit recommendations to 
assess whether all recommendations have been taken action by responsible 
managers and to clarify the status of each recommendation  

 Able to debrief the issue findings under individual responsibility for the stakeholder 
and team leader to understand and gain knowledge of. 

Qualifications: 

 A bachelor’s degree in banking and finance or equivalent is preferable/a plus 
 Minimum one to three years’ experience in auditing, accounting, bank business 

operations, credit operations, and other similar fields  
 Fluent in English (both written and spoken) 
  Computer skills of Ms. Office  
 Financial and Operational Audit  
 Branch Audit  
 Credit Underwriting and Operation 
 Bank’s Business operation  
 Able to travel to the province 

 



 

How to Apply: 
Email: career@vattanacbank.com 
Phone Number: 070 411 716 
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